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Chapter One 
A Far Cry
Hit the return button 2 times after the chapter title. The font is Times New Roman size 12. There is one space between sentences. The first paragraph of each chapter or section is not indented. 

Indent all other paragraphs. Don’t use tabs, use indents. Every paragraph is indented 0.5” and there are 1” margins all around. 
There’s a header but no footer. There are page numbers, and widow/orphan control is turned off (find that under Paragraph, tab: Lines and Page Breaks, under Pagination. This is all double-spaced. Manually hit the return button 4-5 times and then type your Chapter Title.
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